Guidelines for Reports Submission

· All the organization who are currently working in Malakand Division and some other crises affected areas are directed to submit their Cumulative Progress Report covering the period from Start of the project till 31st of January, 2010. 
· All reports should reach PaRRSA office by 07 of February 2010. 

· Once all the progress Reports are received, progress of each NGO shall be shared on web and other relevant stakeholders, including Donors and Sponsors.

· Only the prescribed Formats should be used for submission of reports. In case where activities are not covered by these formats, new formats shall be developed upon the request from implementing agency. 

· Financial Details are mandatory and should be sent along with the other reports. 

· Please make sure to use only Standard Names of administrative locations (District/Tehsil/UC), by selecting from the drop down list. No report shall be accepted given the condition of missing information, using formats other than recommended by PDMA / PaRRSA. 

· Following formats are being attached herewith.
	Format (File Name)
	Sector
	Activities Covering

	Agriculture_PaRRSA_Jan_v1
	Agriculture
	Agriculture, Horticulture, Livestock, Irrigation channels, Water reservoirs, trainings

	Debris Removal_PR_PaRRSA_Jan_v1
	Environment
	Debris Removal

	Education_PaRRSA_Jan_v1
	Education
	Educational Facilities, Rehabilitation, Teachers Training

	Health_PaRRSA_Jan_v1
	Health
	Static Health Services, Mobile Unit services, Trainings, Rehabilitation

	Protection Child Protection_PaRRSA_Jan_v1
	Protection/Child Protection
	Social & Child Protection, ID cards, Tracing, cash grants, micro credits capacity building etc

	Skill Development_PaRRSA_Jan_v1
	Capacity Building
	Skill trainings

	Small Infrastructure_PR_PaRRSA_Jan_v2xls
	Community Infrastructure
	Link Roads, Foot tracks, small bridges

	WASH_PR_PaRRSA_Jan_v1
	WASH
	Water Supply Schemes, Water Quality Test, Hygiene Promotion, Sanitation

	Project Summary and Financial Details
	
	Title page of the report covering Financial Details, project description,  challenges and Mitigation Strategies for the project

	Food_CFW_FFW_PR_PaRRSA_Jan_v1
	Food
	Food Distribution, food for work and cash for work

	NFIs_Shelter_PaRRSA_Jan_v1
	NFIs & Shelter
	NFIs distribution, shelter distribution and construction


· All revised formats are available at http://www.pdma.gov.pk/PaRRSA/Early_Recovery_Plan.php
· PDMA/PaRRSA is currently working on the development of web based application for progress reports. For the next reporting period, access shall be provided to all implementing agencies to update their progress reports. All implementing agencies shall be facilitated to use this web application.  

