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GOVERNMENT OF THE KHYBER PAKHTUNKHWA
SLIEFE Rriang: ro o LDER PAKHTUNKHWA,
RELIEF, REHABILITATION & SETTLEMENT DEPARTMENT

NOTIFICATION

Peshawqr, dated theIS"' Novei;zbe:-,, 2013.
No.RRet ST/ Esh:) 3-3/2013

-In exercise of the powers conferred
by section 47 of the National Disaster Management Act, 2010 (Act No,
XXIV of 2010), the Government of the Khyber Pakhitunkhwa is pleascd
to make the following rules: , :

THE KHYBER PAKHTUNKHWA P ROVINCIAL DISASTER
MANAGEMENT AUTHORITY RULES OF BUSINESS, 2013.

PART -1
GENERAL

1. Short title and commencement,---

(1) These rules miay be called
the Khyber Pakhtunkhwa P

rovincial Disaster "Management Authority
Rules of Business, 2013,

@)

These rules shall come into force at once,

. Definitions.---In  these rules unless the context otherwise
requires,- '

(@)  “Act” means. the National Disaster Management
Act, 2010 (Act No. XXV 0l 2010);

(®)

“business™ means all work done by the Provincial
Authority to fulfil the requirements of the Act;

(c)  “case” mcans a. particular  matter  under

consideration and includes all papers relating to it
and required to cnable the matter (o be disposed of]
Vviz., correspondence and notes and also any
previous papers on the sub

ject or subjects covered
by it or connceted to it; "

(d)

“Chairperson of the Commission™ means the
Chairperson of the Provincial Commission;

(¢)  “Chairperson  of the Authority” means the
Chairperson of the Provincial Authority;

(f)  “Chief Minister” means the Chiel Minister of the
Province;

&)  “Chicf Sceretary” means the Chief Sceretary of the
Province;

(h)

“Department™ means the Relief, Rehabilitation and
Settlement Department;,

(i)  “Dircctor”

means a Dircetor of the Provineial
Authority;



() “Dircetor General™ .means the Dircctor General of
_ the Provincial Authority who shall be the Chicf
Exccutive of the Provincial Authority:

(k)  “Government” mcans the Government

of the
Khyber Pakhtunkhwa;
(1) “project™ means any venture requiring investment

that has been or would be taken in the operational
sphere of the Provincial Authority:

(m)  “Province™ mcans the Provinee of the Khyber
- Pakhtunkhwa; ' '

(n)  “Sceretary™  means  the Sceretary  Relief.
Rehabilitation and Settlement Department: and

“Wing™ means a Wing of the Provincial Authority
headed by the Director or Deputy Director. as the

casc may be, responsible for (he conduct of
business.

3. Headquarters of Provincial Authority.---The cadquarters of
the Provincial Authority shall be at Peshawar unless Government dircets
otherwise. through Gazelte notification. The Provineial Authority may,

where Government so direets. establish Divisional and District offices at
such places as may be required.
4, Allocation cf Business.—(1) The Provincial Authority may

constitute new: Wings or vary the composition of Wings or the subjects
allocated to Wings or close or merge one or two Wings.

-
(2)  The Provineial Authority shall comprise ol following
Wings and officces: ., '

- () Human Resource/Administration Wing;

(1) Finance and Accounts Wing:
(¢)  Reliefl Operations and Coordination Wing:
(d)

Reeonstruction and Rehabilitation Wing:
(¢)  Monitoring and Evaluation Wing:
() Officc of Media and Public Relations:

(&)  Office of Internal Auditz and

any’ other wings or offices established or looked
after by the Provincial Authority.

5 Organization of Wings.---(1) The Dircctor General shall group
cach Wing under the supervision of a Dircetor or Deputy Director as the
casc may be. Such Dircetor or Deputy Director shall. by standing orders,




distribute the work of the cach Wing among the offices. or branches ol

the Wings. Such order may specily the cases or class of cases which may
be disposed of by an office subordinate to the Dircctor or Deputy
Dircctor, as the casc may be.

C(2)  The Director or Deputy Direclor. as the case may be. shall

be responsible for the efficient administration and discipline and for the
proper conduct of business allocated 1o the Wing in his charge. :

I contracts.--(1) All

6. Ordérs and instruments/agreements an
Il be expressed Lo be

exceutive actions of the Provincial Authority sha
taken in the name of the Provincial Authority.

(2)  When an agreement. contract or instrument is prepared
it may be placed before the Committee concerned constituted under
seetion 158 of the Act. which  shall review the draft and cnsure is
proper wording before “it is placed before the Chairperson of the
Authority or Dircetor General for approval.

(3) Al agreements. contracts and instruments shall be signed
by Dircctor or Deputy Director, as the case may be. on behall ol the
Provincial Authority afier having been approved by the Chairperson of
the Authority or Dircetor General, as the case may be.

T Consultation among the Wings.—(1) When the subject of a case

concerns more than one Wing. the initiating Wing shall consult and keep
abreast the other Wing or Wings concerned. '

(2) The Chuirpcrsb'n of the Authority or Director General, as

the case may be. may fequisition any case from any Wing and pass

orders o deem it for its expeditious disposal. ]

8. Business of each Wing.---(1) The Dircetor or Deputy Dircctor, 05
the case may be. responsible for the Wing. shall from time 1o time. keep
the Director General apprised of the working ol the Wing. and of any
important case disposed ol by him.

(2) Al orders or instructions shall be in writing and where
verbal orders are given. they shall be reduced o writing by the officer
receiving it ag soon as possible.

9. Functions of the  Wings.---lach  Wing  shall perform  the

following lunctions:

Wing.---

(a) Human Resource and Administration
The Human Resource and Administration Wing

shall be responsible for-

(i) the determination of the principles of control
. Cof Provineinl  Authority’s - emnleyees %

cecruitment,  lerms  and cuonditions oF
i:nmloym'cnl. disciplinary  cases. where
powers are not delegated, ser vice records
Performance  Pvaluation  Reports. mesdicat

facilitics. liverios to Class -1V eley” g

R
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(ii)

the coordination of the policy of all Wings
with respect to services under their control to

cnsure consisteney of treatment of employeces
'xmluduw the issue of seneral orders for holi-

days. office hours, seeurity ele: -

(iii)  administration including office stores and
cquipments. receipt and issue,
communications,  vehicles. library  and
drawing and disbursement of pay:

(iv)  general coordination and oversight:

(v)  coordination of the  Annual Development
Plan;

(vi)

provision of logistic support to other Wings:

(vit) all matters '*rclulinu o training including

infand and abroad and those sponsored by
donors cle:

(viii) procurement of goads. works and services:
(ix) information lechnology related Funetions® ol'
the Provineial Aulhm iy

(X)  maintenance  of o (Tice
telephone exchange.
transport cle;

accommodation,
cquipments  and

(xi) hiring ol legal and other consnltants for the
Provincial Authority and execution of Award
of contract and agreements for the same:

(xii)  Provineial Assembly business: -

(xiii) Court cases:

(xiv) submission o cases 19 the  Provineial
Commission;

(xv)  submission of cascs to the Provincial
Authority:

(xvi) arrangements  for meetings ol dilferent

Committees:




(X\'Il)_ matters of the Provincial Authority relating
to  inter-Provincial

coordination;

and intra-Provincial

(xviii) President. Prime Minister and Chiel Minister
directions; and

(xix) any other  business  allocated by the
Provincial Authority from time to time.
(b Finance and Accounts Wing.---(1) The Finance
and Accounts Wing shall be responsible for-

(i) establishment and operation of Provineial
Disaster Management Fund:

(i) preparation of budget and obtaining of ity
approval; »

(i) serutiny of linancial and cconomic aspeets of
- schemes, projects. contracts or tenders:

(1) financial  procedure  and

accounting:

(vil) review ol agreements,  conlracls  or

instruments and creating financial lability
for the Provineial Authority: and

(viil) ~any  other . business  allocated by (he

Provincial Authority from time to time.

(2)  No Wing shall. without prior consultation with the Finance
and Accounts W 'i'ng, authorise any order., other than orders in pursuance
of any gencral or special delegation made by the Provincial Authority
which dircctly or indircetly affeets the finances of the Provincial
Authority. or which particularly involve-

(1) the creation of posts, their up-grading or change in
terms and conditions of service;

(i) relinquishment. remission or assienment of revenue.
actual or potential, or grant of guarantee against it:

(i) expenditure for which nNO provision exists in the
budget:

(1v)

re-appropriation from budget grants;

methods  of
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(vi)

'(c),

' altcration jj, linancj
of compilation ol
cstimates: ang

al procedyre
aceounts

or in the method
or of the budget

'incurring of expenditure above  he stipulated
Cxpenditure on gp activity,
Relicf, Operation ang Coordj
Relier Operation
fesponsible (or-

nation Wing.---The

.and Coordination Wing shall pe

(i) Provincig] I'imcrgcncy Operation Cenge

rand
carly Wirnings:

(11) warchouse  ypnq Stockpiling

of lrequently
ey reliel oo

needed cmerge :
(iii) idcmiiicztlion
items:

of I‘rcqucnlly needed  refier

(iv) coordination with N
dcpuruncnls,
Units,

alional Authority, [ine
Distric Disast
hll!‘llitllilﬂl‘iiln
(}nvcrnmcnlul Or

¢ Managemen
agencies  angd Non- *
Lanizations o Internationg]
N_un-(im'crmncnlal Or ganizations on issucs
relating disaster Preparedngss, mitig
response, exeept those exclusively
to-other Wings or offices, as (he

ation,
allocateq
case may be:-
(v) Preparation ¢
contingency pl
and  disaster
policies:

s Provingiag Plan, ang other
ans, disaster risk

Management
risk reduction

Stralegies o

(vi) pProvision of neeessary

lechnicey] assistance or
give advice (o District Disaste
Units and local

their lunctiong ¢

r Management
suthoritics for carrying out
[Tectively |

(vii) coordination gy provision of
disznslcrnl‘fcclccs;

reliel (o

(viii) payment o

compensation
alfectees [or

losses 1o lives
@ the policy of

disaster |
and. propertics

according the Provineig]

Aulhm'it_\';

(ix) cluslcrcourdilmtion;




5
.
i

(d)

(x) -AMP Managemen(:

(x1)  repatriation of displaced population: |

(xii) issumicdr-.p[‘ Ng,.()ﬁicclion Certificate to Nop-

Governmenty| Organizations or International
'Nun-(invcmmcnlul Organizations or other
'implcmcnling partners Tor rehabilitation and
“disaster ik

Management  acivigeg in
districts;

(xiii) damage needs assessment:

~

(xiv) coordination ¢ disaster

sk reduction
m:xinslrc;uning in de

velopment process:

(xv) intcgr

ation' of gender or chilg protection o
vulne

rable groups issucs in
and relicf phase of
Camp manageme

overall response
any disaster cspecially in
nt: and

(xvi) im}' other  business allocated by the
al Authority fron time (6 time,
uction ang Rehabilitation Wing.—--Ile
iction ang Rehabilitation Wing shall he
responsible for-

- Provinei
Reconsty
Reconsir

(1) Preparation gy
lerm. medium lerm
the disust_cr affe

implementation of short
and long term policies for
cled arcay
the damage g
complete recovery

i accordanee with
need  assessment for

from disaster:

(ii) Wpping of resources for imple

the plans  for

rehabilitation:

mentation of
reconstruction gpg

(i) preparation and

implementation ol project
desion

in consultation with the

technical
wings of the cone

crned line departments;
(iv) putling in place  fugt track
mechanism for the r¢
. plans;

approval
CONVETY and restormion

(v) coordination for restoration of basic Services
i the disagter alfeeted arcas within
shortest possible

departmens: and

the
time with concerned line
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(c)

(0

.Ofﬁcc of inte

functions:

(V) conduct of internal

(vi) any other  businesg allocated by the

l’rovinciul'/\ulhorily from time 1o time,

Monituring and
Moniforing  ang
responsible [or-

Lvaluation Wing.—-The
Evaluation Wing  shall b

(i) - preparation. of MOoNitorin
plan for all sops
Provincial Authority;

& and cevaluation
ol activities ol the

=

(ii) monitoring  ang
undertaken by
Organizations o
Governmental (e

evaluation  of

projects
the

Nnn—(}m-'crnmcmnl
International Non-

ganizations, having  No
Objection  Certifieare of the  Provineial
Authority;

(i1i) examination

and i'urnishing
the

Proposed * projeets
Governmenty] Organizations or ‘lntcrmtlimwl'
Non-Gnvérmnc;nlnl Org
No Objection Ce
/\uf]mrily: andl

ol comments on
o the Non-

anizations requiring

rlilicate of the Provincial

(iv) any other  business allocated

by the
Provineial Authority

from time 1o lime,

ronal
internal audit offjee
the Dircetor General,

audit.—(]) There shall pe
vhich shal) dircetly

report Lo
FCshall perform the

following

() conduet of internal

audit of ull the accounts
of the p

rovincial Authority;

(1) conduet ol internal audi o g1

I the projects of
the l’rm'inciul'/\ullmrily:

(i) conduet ol internal audiy of the w

archouse of
the Provingigl Authority:

audil of the Provineial

Authority Slationary, store, cquipments and

l'urnilurc;

(V) advise (he Provinciy| Authority  on

matters relating (g accounts of the P
Authority; and

the
nnern!
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(vi)

9

(Vi) any

“other business
Prov

allocated by (e
incial Authority from time 1o time,
Office of medig

be media

dircetly

and public relations.——There shall
and public relations office which shall
report to the Direetor General, [t shall
perform the following functiong:

)

(1) preparation ol mediy and advocacy policy [or
the Provingiy] Authority in coordination with
all Wings; .

(i)

preparation of  official
Provineial Authority oy
interest:

handouts  of the
issues of public

(1ii) arranging media coverage for ¢

Provincial Authority on
interest;

vents ol the
issues of public
(iv) placing of clippings of the

news published in
press

media relating 0 (he Provincial
Authority on cvery carly morning before the
Dircctor General:

(v) Keeping (he Dircetor Genergl and concerned

‘Wings abreast on all the news appearing in
press and clectronic media relating 1o the
allairs o (he Provincial Authority  and
prcpuring prompt response (o salcguard
public interest;

preparations of documentarics of important

cvents of the Provincial Authority including
extreme events like Nood cte:

(vii) maint@ining  archive of
documentarics of (he Provineial Authorily:

(viii) preparation - of message of the  Director
General for any publication of the Provincial
Authority;

(ix)

writing of speech for (he Dircetor General for
important evens of the P

rovineial Authiority:

(x) arrangement  in coordination  with  other
Wings [or awareness campaign relating (o

disaster management: and

the  news,

oo we=my
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(x) any other business allocated by the
Provincial Authority [rom time to time.

10, Decision of the Provincial Authority in the following matters

is essential.=(1) Following arc the subjects. for which Provincial
Authority's decision is essential:

(i) all decisions regarding expenditure out of*Provincial
Disaster Management Fund and other resources of
~ the Provincial Authority:

(i)  Projects of privale  scctor, Non-Governmental
Organizations or International Non-Governmental
'Organi'f;nions. il submitted 1o the Provincial
Authority, and PC-I. PC-II cle., of public sector
projcets before dispateh to relevant quarters: |

(i)  statement  of  accounts  showing receipt  and

| ~ expenditure of the Provincial Authority and the

. report.of the Auditor General on the said accounts
after the end of every financial year: and

(iv)  any casce that may be desired by the Chairperson of
the Provincial Authority or Director General. as the
casc may be. placed before the Provincial Authority
for decision. |

1. Approval and procedure of cases.---Cascs requiring approval of
the concerned competent authority shall be processed in the following
manncrs:

(i)  cascs requiring approval of the Governor. Chiel
Minister and' Chicl Scerctary,. shall be processed
through Decpartment, as per provisions of the
Khyber  Pakhtunkhwa  Government  Rules of
Business. 1985, and  instructions - of " thgg
Establishment and — Administration  Department
issucd lrom time to time:

(i)  cascs _rclulh1g to the business of the Provincial
Assembly of the Province. may be processed in
accordarice  with  the  Khyber Pakhtunkhwa
Procedure and Conduet of Business Rules. 1988:

(ii)  Court cases may be processed in accordance with
the eriteria sct by the Law. Parliamentary Alfairs
and Tluman Rights Department:

(iv)  cases within the Provincial  Auwthority  may be
processed by the coneerned section for approval of
the Director General throueh the concerned Direetor

1
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' ( ). : "‘““Udl-bUdgcl and othep [inanciy Slatemeng shall
: be cleargg by fhc Fingn.n.

before I}nal :

M) finangiy granis
demandcd from

ang projécts.---()ncc‘ an‘activily
) Generg| may 4ppoint an officer of (e
Provincial Authorily wh '

and ip dCcordance With the
he indicage largels apg

13, Sccrccy.---Evcry c'mploycc of the Provinejy Au
Casure Se€creey of

thority, shall,
the Provincig| Aulhorily. including.~

*OF agency unlcss
-authorizeq by the Dirceroy Gcncrul; ang

(ii) Contravengjg,, of thj

SECRETA RY TQ
GOVERNMENT OF TH: KHyBR I’AK!-I'I'UNKI IWA,
RELIEF, REI-IABILI'I‘AT ION & S]j'l"l'Ll.iMEN'i'
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